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Tax Reporting & Compliance Review
In connection with our preparing to market the Company, we would like 
to review with you the following in order to better present the business 
to buyers and engage with them on a deeper level.

Brief Overview
1. General overview of tax functions and  

responsibilities (external or internal) for 
each tax category which applies to the 
Company (e.g., U.S. federal and state  
income tax, sales and use tax, payroll tax, 
property tax, etc.)

2. Were there any significant transactions, 
including acquisitions or dispositions, stock 
redemptions, recapitalizations, liquidations, 
joint ventures, and other equity  
transactions occurring in the past 5 years?

3. Were there any related party transactions 
(including affiliates, shareholders, joint 
venture partners, etc.) which have occurred 
at the Company during the past 5 years, 
including loans, leases, purchases, licens-
ing agreements, overhead allegations, and 
management fees?  

4. Has the Company had any history of any tax 
examinations and/or correspondence with 
taxing authorities, both federal and state?

5. Has the Company taken any “controversial 
or uncertain tax positions” in any of its  
tax filings?

State & Local Taxes
6. In what States is the Company registered  

to conduct commerce?

7. In what States does the Company file income 
tax / franchise tax returns?

8. How does the Company determine tax nexus?

9. What methodology does the Company use 
for state income tax apportionment and 
sourcing of sales to various states, including 
the sale of tangible property and the sale  
of services?

Sales & Use Taxes
10. 10.	How does the Company determine 

what sales are subject to sales taxes?

11. Does the Company separately state  
services from product sales on invoices?

12. Does the Company purchase product ex-
empt from sales taxes?

13. Does the Company maintain customer sales 
tax exemption certificates?

14. Does the Company ever purchase product 
and pay sales taxes directly rather than to 
the vendor?

Property & Excise Taxes
15. Discuss the Company’s property tax  

policies and procedures

16. To which jurisdictions does the Company 
pay real property taxes?

17. To which jurisdictions does the Company 
pay local personal property or excise taxes?



2

Tax Reporting & Compliance Review

Employment Taxes
18. How are employment taxes collected  

and submitted?

19. In which states are employee taxes filed?

20. How do you determine employment  
classification procedures for subcontractors?

21. Do you file 1099s or add people to payroll?


